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INTRODUCTION

Burrabadine Cornerstone Christian School is a small K-6 school situated about 10km from
the centre of Dubbo. It is situated on a rural property and is owned and run by Cornerstone
Community, a registered training organisation and charity. It is a faith based school, which
has a high level of pastoral care and individual attention to the needs of students. The
school began, firstly for the children of members and students of Cornerstone Community,
but is also open for students who are not a part of the community who desire a wellrounded Christian education.
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Chairman’s Report
Cornerstone began its commitment to educating children as a function of its call to training people to develop an
honest and robust Christian worldview over 35 years ago. The Burrabadine Cornerstone Christian school (BCCS) sets
itself to lay this foundation both in the classroom and through personal relationships with the children and their
families.
The school is in a position of strength having seen growth in student numbers and a staff team that is committed,
enthusiastic and dedicated to developing and delivering outcomes that reflect the Christian faith, educational goals
and discipleship.
The Principal and Staff have created a healthy school rhythm. The children enjoy their school experience and are
growing and learning in a positive mentoring environment. The principal and staff are to be congratulated on their
diligent efforts in improving the school life and atmosphere to make BCCS a joyful and successful learning place.
Principal Matthew Ellis employed two members of staff with the Boards approval. Miss Kathryn McKinnon and Mrs
Julie-Anne Wagstaffe commenced at the school term 1, 2015. These appointments have proven to be an asset to the
school with both teachers excelling.
Mr Ellis’ experience and wisdom as principal continued to see value in the school’s unique mentoring program makes
to the students wellbeing and pastoral care.
Mr Ellis also saw the school reach its goals to ensure the school was ready for the re-accreditation process. April
2015 saw the school pass the re-accreditation. Much thanks goes to Mr Ellis and his staff for maintaining and
applying school policies. Mr Ellis’ mandate to lead his staff team and assist them in performing their roles with
excellence was achieved.
Positive initiatives such as engagements with other small schools in the district for carnival events and the like
continue. Principal and staff development is ongoing with staff members under going professional development
training in child protection, school administration, first aid as well as subject and delivery related training.
There were definite successes with several children with particular learning difficulties – particular programs being
implemented worked well. The school chaplain, Mr Michael Parris, added strongly to this with lively interest and
input. Another strength was the continued input of skilled volunteer teachers in art, music, drama, writing and
gardening – all of whom contributed to the personal mentoring of the children. A committed volunteer roster kept
the school bus running as a service.
Academic levels have been steady throughout 2015.
Financially the school budget has improved with increased student numbers in 2015. This school remained viable
and functioning largely through the commitment and sacrifice of the staff and volunteers. The year finished with a
slight budget to actual deficit. The board continue to review the budget and operations to ensure surplus outcomes.
Overall, BCCS offers a Christian discipleship education experience that is unique. This is due to the high level of
commitment and Christian discipleship training undertaken by the staff.

Russell Hodge
BCCS School Board.
Director of Cornerstone Community.
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Principal’s Report
Burrabadine Cornerstone Christian School continues to provide a caring learning environment that fosters the
individual strengths of each student. The team of staff and volunteers working at the school are committed to
ensuring that students are given the best chance of achieving their potential.
Our school has continued to focus on the spiritual development of students with daily devotional times and weekly
Scripture lessons paramount to enriching the school culture. In addition to this, a weekly community devotional time
on Friday mornings has seen parents, friends and siblings experience a time of building community together.
Michael Parris has again been a pivitol person in the life of the school and has been keen to establish links between
our school community and the wider community. In 2015, the school developed community in a number of ways
including parent information nights, welcome back barbeque, School Community Devotional times, carnivals,
bookweek celebrations and special assemblies.
Our teacher to student ratios have ensured that the structure of classes is such that we are well positioned to modify
teaching and learning programs to best cater to the needs of our students. Having a number of teacher’s aides has
also been an asset to the school in providing extra learning support for students with extra academic or emotional
and social needs. Although academic achievement is a high priority for our school, the development of the individual
in all areas of life is our objective and the teachers and volunteers aim to model this to the students in how they
conduct themselves at school.
In 2015 our school was successful in being re-accredited by the Board of Studies which has extended our registration
until the end of 2019. The efforts of staff in the process is a credit to their overall commitment to the school and the
best interests of the students.
I strongly believe that BCCS is heading in a positive direction and is well positioned going forward.
Matt Ellis
Principal
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SCHOOL SATISFACTION

Feedback gleaned from the school community in 2015, reflected that there was a high level of satisfaction from
parents and carers particularly in regards to the commitment of staff to students at the school.
Overall most parents, students and teachers found that being at BCCS was a rewarding and enjoyable place to be.
Parents also saw some significant improvements with their children socially and were pleased to see them develop
healthy friendships with other children at the school .
Here is a comment from a parent and a teacher about the school.
“From the very start of our time as a family looking for a school for our children, we have been blessed by our
experience at Burrabadine Cornerstone Christian School. We were seeking an environment that would offer the
advantages of a small and personal setting and we certainly feel as though BCCS is like a large family. There is a
strong connection between the students and staff and parents, and this is something we value highly as parents
seeking to support the school in their role of educating our children. The teachers do an admirable job of seeking to
understand and cater to the different personalities and learning capacities /styles of the individual students. We are
particularly grateful for the way in which the staff at BCCS make education more than just the learning of facts and
meeting national requirements, and that the building of the students character and life skills are also an integral part
of the daily school work and program.” Jemima Aldridge (Parent)
“I have enjoyed working at Burrabadine Cornerstone Christian School. The staff are friendly, supportive and helpful.
The small school environment means individual students are celebrated and their learning needs are catered
for. There is an approachable community atmosphere between staff, students and families. Students enjoy a variety
of extra-curricular activities such as special interest groups, gardening, creative devotions, school camps and
excursions. Students look forward to weekly visits from their mentors, who volunteer their time to disciple the
students. BCCS provides students a rich learning environment in which to enhance knowledge of curriculum content
as well as opportunity to grow in personal faith. It has been a pleasure to work in a school that celebrates a holistic
approach to learning.” Kath McKinnon (Teacher)
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SCHOOL IMPROVEMENT
During 2015 the following were achieved:
- Provide positive leadership in the school employing new teaching staff.
- Renewal of our school registration with the Board of Studies
- New fence around school oval.
- Improvements to the school website.
- Review of school policies and procedures.
- Teaching and learning programs reviewed and updated across KLA’s.
- Opportunities for staff to participate in professional development opportunities.
- Continued to update the library database.
- Implementation of the new Mathematics curriculum.
- Implementation of the new Science curriculum
- Provided training to teachers for the implementation of the History syllabus.
- Completion of the Association Of Independent Schools (AIS) Beginning Principals Program.
During 2016 it is hoped to:
 Improve student achievement in Writing.
 Have teachers complete accreditation process.
 Review and establish an effective remedial program for literacy and numeracy.
 Establish and clearly communicate whole school strategies on student wellbeing, including consistent
discipline strategies across the school.

RESPECT AND RESPONSIBILITY
Based on the educational philosophy of Cornerstone Community, which majors in offering Christian discipleship
through the process of socialisation (as Jesus modelled) and viewed favourably by Christian Schools Australia and the
Association of Independent Schools, BCCS places high value on academic and personal achievement in a unique
learning environment. Lessons regarding respect and responsibility were incorporated into the learning programs
including Personal Development lessons.
Students in the Primary Class were involved in a bush walk which required cooperation between participants and
helped develop perserverence.This activity provided opportunities for reflection on how we respond to the various
challenges presented to us in our daily lives and provided some strategies for developing leadership and
communication skills.
In 2015 students were able to earn Principal’s Awards for demonstrating character traits that fell under the banner
of our school strategy of being committed, building community and being consistent. There were a high percentage
of students who were able to demonstrate respect and responsibility by earning a number of these awards.
Students also learnt about responsibility by taking part in our annual cross country, athletics and swimming
carnivals. Responsibility was also developed through students having opportunities to run school assemblies and
perform other important jobs in the school such as taking the bins out and keeping classrooms tidy.
Students regularly spent time working with volunteers in the school vegetable garden. They were able to see the
value in growing healthy food that they could take home and eat with their families. This was tied in with the
students participating in the Crunch and Sip program which encouraged consumption of water as well as fruit and
vegetables.
During 2015 the students were offered pastoral care by the School Chaplain. The children participated in regular
sessions with the Chaplain as well as volunteer mentors. These times involved students thinking about respect for
themselves and others, dealing with issues related to self-esteem and how to have respectful relationships with
other students.
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STAFF INFORMATION
WORKPLACE COMPOSITION
During 2015 there were the following teaching staffPrincipal Full Time: 1
Part Time: 4
Teachers Aides: 2
Volunteer staff: 3
There was a Secretary who worked part time.

PROFESSIONAL LEARNING DURING 2015














CSA State Conference Introduction to school governance: Principal & School Board
School Governance Module 2
Legal Governance
Financial compliance
Beginning Principals Training
Child Protection
Schools Self-Assessment to develop a school improvement plan
Anaphylaxis
Austswim
Promoting Reconciliation through curriculum
English Syllabus Objective C D & E
First Aid
Cornerstone Community mid-year and end of year conferences

Details of all teaching staff who are responsible for delivering the curriculum in terms of the numbers who
 have teaching qualifications from a higher education institution within Australia or as recognised within the
National Office of Overseas Skills Recognition (AEI-NOOSR) guidelines. (5)
 have qualifications as a graduate from a higher education institution within Australia or one recognised
within AEI-NOOSR guidelines but lack formal teacher qualifications (0)
 do not have qualifications described in (i) and (ii) but have relevant successful teaching experience or
appropriate knowledge relevant to the teaching content. Such teachers must have been employed:
- to teach in NSW before 1 October 2004 (either on a permanent casual or temporary basis), and
- as a teacher during the last five years in a permanent, casual or temporary capacity. (1)
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SCHOOL POLICIES
A summary of school policies
Changes were made to school policies in 2015. Policies are scheduled to be reviewed in 2016 and all relevant
updated policy documents can be found on the school website bccs.cornerstone.edu.au or can be requested at the
school office.
How to obtain the full text of these policies: All school policies are kept on the school-computer files, the principal's
computer files and hard-copies in the School Main Office. The full text of the following policies (where not given) can
be obtained by contacting the school office during normal school hours.

ATTENDANCE/NON-ATTENDANCE
Full text

The Education Act 1990 requires that children of school age (six-minimum school age) are required to be in full-time
attendance at a government or registered non-government school unless they are receiving approved home tuition,
correspondence education, or have been granted an exemption by the Regional Director.
Our aim is to maximise student learning opportunities and performance by ensuring that children required to attend
school do so regularly, and without unnecessary or frivolous absences. Education is a sequential process. Absences
often mean students miss important stages in the development of topics, causing them to find ‘catching up’ difficult.
Absenteeism contributes significantly to student failure at school.
All enrolled students are required to attend school unless reasonable and valid grounds exist for them to be absent
(see Attendance Register Codes in Staff Handbook).
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Implementation:















The school keeps an electronic register of enrolments and of daily attendances. These are also backed up by
a server securely kept offsite at the Cornerstone National Office. The register will be in a form approved by
the Minister of Education, by using the AIS School Attendance Register Codes 2015 for schools.
Illness is reasonable grounds for an absence – shopping excursions or birthday parties are not. Parents have
a responsibility to ensure that their children attend school regularly, and are only absent if ill or absolutely
necessary.
As part of the implementation of the National Standards, holidays taken by students outside of school
vacation periods will now be included as absences. A Certificate of Exemption can no longer be granted for
this purpose. Families are encouraged to holiday or travel during school vacations.
Parents have a responsibility to provide a written note or phone call to the school explaining why an absence
has occurred.
The principal has a responsibility to ensure that attendance records are maintained and monitored at school.
The principal has a further responsibility to ensure that unexplained absences are investigated, and that high
levels of absenteeism are adequately explained. The office staff will ensure that unexplained absences are
followed up in letter form.
The NSW Minister for Education has delegated the power to grant or cancel Exemption Certificates to nongovernment school principals within strict guidelines. This delegated authority ensure that independent
school principals have the same level of authority as principals in government schools. It allows principals to
provide an Exemption Certificate for students to be exempt from attending school for up to 100 days in a
year.
The principal will make a delegation regarding exemption from attendance once a student has been absent
from school for 20 days.
Students who habitually commence school after the due time, or who are tardy between classes are deemed
late. Habitually late students will initially be referred to the principal to investigate the reasons for their
frequent lateness.
Students with reasonable grounds for lateness will be assisted in their personal circumstances by the class
teacher/principal as appropriate. Ongoing unexplained absences (or lack of cooperation) or students who
are habitually late but don’t have reasonable grounds for being so, will result in a conference being
organised between class teacher, principal and parents/guardians. Unresolved attendance issues may be
reported by the principal to Family and Community Services (FACS).
All student absences are recorded in the morning by teachers.
Student attendance and absence figures will appear on student half year and end of year reports.

SHORT-TERM ATTENDANCE
Full text – no changes

This policy covers Cornerstone parents who wish to send their children or visitors children to BCCS for a limited
period.
If Cornerstone staff or student families are coming to the centre for lectures or meetings and would like their
children to attend the school during this time, then the school will attempt to accommodate them.
As far as is possible, taking into account space restraints and the program of the school, these children are welcome
to attend BCCS for short periods of time. However, families should advise the school at least two weeks before they
come to see if it is possible for their children to attend. The school MUST be notified at least one week in advance of
proposed visits.
When the children come, they need to bring workbooks from their regular school (Maths, Spelling, Handwriting etc)
with them, so they can work on these if the class is working on an activity in which it is not possible to include them.
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There will also be a cost involved for attendance if a student is attending for more than three (3) days.
If students at the school have family or friends visiting, the parents may ask the teacher and it might be possible to
include the children. They must be willing to abide by all school rules and participate in the entire school program.
There will obviously be times when it is not suitable for others to attend the school, and BCCS parents or visiting staff
should not assume permission will be given. BCCS reserves the right to refuse permission for individual children to
attend if they have caused difficulties on past visits.

ENROLMENT POLICY
Full text

The Burrabadine Cornerstone Christian School was primarily established in order to provide Christian education for
the children of Cornerstone families. As the school has grown, demand for places has exceeded the number of
spaces available and enrolment policies were put in place.
Students are accepted into classes in the following sequence:
1.
2.
3.
4.
5.

Children of Cornerstone staff are automatically accepted into relevant classes.
Children of Cornerstone student members.
Siblings of existing families.
Children from homes where one or both parents are active followers of Christ.
Children from homes where parents are not active followers of Christ.

KINDERGARTEN ENROLMENTS
Full text-some changes

It is strongly recommended that children do not commence school until they have turned five years old. NSW Law
states that children can begin compulsory Kinder at the beginning of the school year if they turn 5 on or before 31st
July in that year. By law, all children must be enrolled in school by the time they turn 6.
School readiness is not a criterion for early school entry. If a parent/guardian of a student turning 5 year of age after
31st July of the year they wish to enter school want to request early admission to school, the principal will inform
parents/guardians of the general policy of BCCS and DEEWR and advise parents/guardians of the possible
disadvantages of children commencing school at a very young age.
A Principal cannot enrol an under age student without a copy of the letter of approval for under age entry from the
Regional Director to the parents/guardians.
If a parent/guardian, after being so advised, continues to seek under-age admission, then the principal should inform
the parent/guardian to make written application to the Regional Director. This should include documentary evidence
of the date of birth and a statement of reasons for which early entry is being sought.
A transition program will be organised with each kindergarten during Term 4 of the year previous to their enrolment,
which allows each child (and their parents) the opportunity to attend our school. Visits will consist of familiarization
tours of the school, activities in classrooms and specialist lessons. Any visiting artists or performances that are
occurring during Term 4 may be incorporated into the transition program.
It is anticipated that teaching roles and classes for the following year will be finalized in time for the final
kindergarten visit, so that parents can be made aware of, and meet their child’s teacher, and so that children can
have an experience with their ‘new’ teacher in the classroom.
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An information evening will occur in Term 4 so that parents can be informed about the school’s programs and
procedures, and an opportunity will be provided for questioning and discussions. The school day of the following
year will be covered in detail.
All parents will receive a welcome letter outlining details for the new year to their home address over the Christmas
vacation period. A morning tea will also be provided for parents on the first day of school.

SCHOOL FEES
Full text

The School community looks to God for the provision of funds to finance its operation. These funds are provided
through government grants, school fees, fundraising and donations.
To ensure the proper functioning of the School, realistic school fees must be set. These fees are kept at the lowest
possible level.
It is a condition of enrolment that all fees are payable a term in advance and are due on the first day of each term.
Alternative arrangements may be negotiated by contacting the Principal (eg. Paying weekly, fortnightly or monthly).
When a family’s financial circumstances change dramatically and consequently influence their ability to pay fees,
they should contact the Bursar to re-negotiate fee payment. Changed circumstances include an improvement or
deterioration in employment and other financial circumstances.
Students who enrol for part of a term or who are ill or on holidays for part of a term will be levied the full term’s
fees.
Due to the cost of materials and class preparation we need to have at least one term’s notice if you are planning to
move your child to another school; or the full term’s fees will need to be paid. When planning for a new year, we
need to know attendances by the beginning of October. Any student not coming in the new year that have advised
us after this date will need to pay the first terms fees.
Families who are members of Cornerstone Community will be personally liable for a terms fee if they have removed
their child from school after the December deadline and/or after a term has commenced.
Part of costs of major excursions and some sporting events will be charged on top of school fees.

DEBT COLLECTION PROCEDURE
Full text

When fees are overdue and no other arrangements have been put in place, the following steps will take place:
1. The Bursar or Principal will write a letter at the end of week two of the term explaining that fees are
overdue and stating the amount. The Bursar or Principal will also request that the overdue fees be
paid within 14 days of the letter. If there is a problem in paying, the parents/guardian should contact
the school immediately to make suitable arrangements.
2. If the parent/guardian fail to contact the Bursar or Principal before the end of Week 4, then the
school will send a second letter, with the School’s overdue fees policy attached, requesting payment.
3. If no satisfactory arrangements are made within 14 days, the Bursar or Principal is to arrange for a
visit, with at least one other member of the teaching staff. The Bursar or Principal is to explain that
fees are outstanding and remind parents of their commitment to pay fees as signified by their
signing the enrolment form.
If satisfactory arrangements are made no further action need be taken.
4. If there is no commitment as to payment of the overdue fees within two months of them being
overdue, then the position(s) of the child/children are to be declared vacant at the end of that term

11

Burrabadine Cornerstone Christian School (BCCS)
and they would not be re-enrolled until satisfactory payment of overdue fees has been made. (Reenrolment would only take place with the approval of the School).
5. If after a further two months there is still no payment of overdue fees and no suitable arrangements
to pay them, then legal action will be taken to recover the outstanding fees and associated costs.
6. Where there is default of the commitment given, then the School will move directly to the next step
in the procedures.
In all that we do in these matters, we are to be compassionate but firm.
FEE STRUCTURE 2016
Fees

Per Term

Per Year

1 child

545.00

2180.00

2 children

1008.30

4033.15

3 children

1362.60

5450.40

4 children

1580.60

6322.35

TERMINATION OF ENROLMENT
The Principal can suspend or expel any student who does not comply with the stated policies of the School or who
threatens the welfare, reputation, and respect of other students or the School in general.
DISCRIMINATION & EQUAL OPPORTUNITY
Full text

The School advocates the policy of equal opportunity education for children regardless of gender and race. Racial
diversity enriches our school community. Racist comments, behaviours or practices are unwelcome at our school,
must be reported to the principal, will be investigated and dealt with accordingly. Under the federal government it is
unlawful to discriminate against a person or group on the ground of their race.
While we will endeavour to educate children of all religions, at BCCS we expect that all children will comply with the
religious principles and ethos of the School as stated in the enrolment policy. That is to say that the children
attending the School will join in the devotional life of the School and observe its moral and spiritual principles.
Because one of the school's main tenets is Christian discipleship (eg passing on through modelling and teaching the
teaching of Jesus Christ) of all students, parents will have freedom not to send their children to this school if they
feel against this.
All children will be encouraged to undertake tasks according to their ability or preference, regardless of gender.
Certain limits, however, might apply, as in the case of inter-school sports.
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STUDENT WELFARE
Burrabadine Cornerstone Christian School is committed to the welfare of students at the school. The goals regarding
student welfare include:








Creating safe relationships through being just and fair according to Biblical principles
Being compassionate and merciful as God is to us
Developing curriculum which explicity addresses relational issues
Selection and training of quality staff
Commitment to child protection
Consistent behaviour management and a no-bullying policy
Development of self-esteem and confidence in students

During 2015 some ongoing developments in relation to student welfare included







Pastoral care through teachers and chaplain
Mentoring Program
Adequate policies regarding student welfare
Quick resolution regarding bullying issues
Teaching on developing healthy relationships in the PD/H units
Professional development on Child Protection

Further information regarding student welfare can be found in the following policy summaries or from the full-text of
policies from the school office.
Student welfare is of the highest concern at Burrabadine Cornerstone Christian School. Each child is unique and
made in the image of God. It is the school’s responsibility to ensure the well-being and safety of the students in it’s
care. The school also has an obligation under God to develop and train children at the school and to do this in
honour of the Lord Jesus Christ, of whom we are all responsible. It is also, then the role of the school to develop and
disciple the students at the school to help them to become mature and Godly, reflecting bibilical principles and
ideals in all aspects of their lives.
The following are a summary of some of the school policies related to student welfare.

CHILD PROTECTION
This is a summary of the policy and procedures – changes were made in 2015

RATIONALE :
All adults have a responsibility to care for children and to protect them from any kind of abuse or neglect. The School
is responsible to provide a safe environment for children and to provide an education which fosters their health,
developmental needs, spirituality, self respect and dignity. We are entrusted by parents with the care of their
children, who are precious in the sight of God.
This policy provides the requirements in relation to Child Protection at Burrabadine Cornerstone Christian School. It
relates to suspected or reported cases of abuse against students by staff, parents, other students, or by other
persons outside the school and any allegations of reportable conduct. Such abuse can also constitute sexual
harassment. Therefore, this policy is to be read in conjunction with the Sexual Harassment Policy of Burrabadine
Cornerstone Christian School.
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This policy is consistent with the following Mission Goals of the School:
To create safe relationships through being just and fair according to Biblical principles.
To be compassionate and merciful as God is to us.
To develop curriculum which explicitly addresses relational issues.
POLICY STATEMENT:
a. Burrabadine Cornerstone Christian School is committed to providing a safe environment for students, to
prevent child abuse in any form and to deal with reports of abuse promptly and appropriately.
b. The school will not employ any prohibited person either paid or voluntary. All staff and volunteers (including
parent helpers) will be required to complete an Application Form through the Working With Children Check
website www.kidsguardian.nsw.gov.au (see Working With Children Check Policy for details).
c. The term "child abuse" in this policy can take a number of forms including sexual abuse, physical abuse,
behaviour causing psychological harm and neglect. The term "sexual abuse" in this policy means the involvement
of dependent children or adolescents in sexual activity with an adult or person older or bigger. The child is used
as a sexual object for the gratification of the older person's needs or desires and is unable to give consent due to
the unequal power in the relationship. Sexual abuse does not include peer sexual activity. Sexual abuse takes a
wide range of forms. Appendix 1 of this policy lists examples of sexual abuse.
d. The school provides for the support of children, families and staff directly involved with the issue of child abuse
through the pastoral care and counselling structures of the school.
e.

The Principal is responsible for the administration and conduct of the school and all that relates to it. Therefore,
the Principal is to be informed promptly of all serious matters concerning the welfare of students.

f.

All staff should report any cases of abuse to the Principal. Cases of suspected abuse or neglect (ie. risk of serious
harm) must be reported to the Family and Community Services (FACS). Mandatory reporting is required by law
for Teachers, Counsellors, Principals and Heads of School for any child under the age of 16 years. If evidence of a
crime exists the matter will be reported directly to the police with respect to the offender by FACS.

g. Accurate documentation will be kept concerning reports made about possible child abuse, details of reporting,
actions within the school resulting from reporting, and other details related to reported cases of abuse.
h. Staff employment policy and procedures will ensure that staff who are appointed to positions are fit and proper
persons to occupy those positions and understand their responsibilities in this area. All new staff appointments
are screened for the school by the Commission for Children and Young People. All volunteer staff who work with
children unsupervised, or who have the potential to work with children unsupervised, are required to complete
a prohibited person’s declaration form.
i.

In-service and induction processes will ensure all staff will be thoroughly conversant with this policy and related
procedures. During Orientation each year staff will review Child Protection Policies and when necessary undergo
formal training in regards to this matter.

Procedure for Informing Staff
- Staff training in relation to child protection, mandatory reporting and school expectations is conducted
annually
- At the first staff meeting of every year the Principal will conduct child protection training or organise for an
outside agency to conduct the training
- Staff will sign off attending such training and all records in relation to Child Protection Training will be held by
the Principal in the Child Protection file.
- When available staff will participate in online training in relation to child protection.
- All staff and volunteers will be provided annually a copy of the Child Protection policy which they will sign off
they have read and understood.
- If staff are absent for any child protection training, they will need to be briefed by the Principal.
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j.

Child Protection curriculum will be effectively incorporated and implemented within the school curriculum.

k. In relation to this policy the following should be taken as guiding principles:

l.

.1

In every action related to child abuse the best interest of the child is of paramount consideration;

.2

The value of the family unit and the biblical responsibility for parental education of children is to be
respected but not to the detriment of the well being of the child;

.3

In proceeding to take action under the Children (Care and Protection) Act, 1987 school staff must satisfy
themselves that they are acting on reasonable grounds;

.4

All persons involved in situations where abuse is suspected or disclosed are to be treated with sensitivity,
dignity and respect;

.5

Staff who have access to information regarding suspected or disclosed child abuse are to observe strict
confidentiality in relation to the entire matter. These issues are only to be discussed with those in the
privileged protection path. This means that all staff must report all allegations to the principal, or if the
allegation involves the principal, to the Board Chairman.

Knowingly breaching this policy are grounds for dismissal.
Failure to be aware of the procedures outlined in this policy is not deemed to be an excuse for non-compliance.

m. This policy and procedures will be re-examined on a systematic basis each year.

DISCIPLINE
Summary of the policy and procedures, no changes were made in 2015

STUDENT WELFARE &BEHAVIOUR MANAGEMENT
RATIONALE:
Our God is a God of love and because God loves us He disciplines us. Whom the Lord loves, He disciplines (Hebrews
12:6). The loving discipline of God is consistent with His perfect sense of justice and righteousness, and with His
desire for us to grow towards maturity in Him. He has showed you, O man, what is good. And what does the Lord
require of you? To act justly and to love mercy and to walk humbly with your God (Micah 6:8).
God commands us to exercise discipline towards one another. (Gal 6:1-2; Deut 8:5; Phil 2:12) He has given this
responsibility to parents in relation to their children. He requires that discipline be applied with a loving sense of
responsibility, desiring the best for the one being disciplined. Fathers, do not provoke your children to anger, but
bring them up in the discipline and instruction of the Lord (Ephesians 6:4)
Parents are able, within the context of our school, to appropriately delegate responsibilities necessary for the
effective disciplining of their children. According to the scriptures, children should accept the discipline of their
parents, and by inference, that of their teachers. (Ephesians 6:1; Proverbs 22:6).
We teach and discipline the children at school as a privilege endowed to teachers by parents, we are, in fact ‘in-locoparentis’ in place of the parents, during the hours the children spend with us at school.
The word for discipline in the Bible is the Greek sophronismos, which literally means a calling to soundness of mind.
The word in our modern idiom seems to have the narrow meaning of strict adherence to a set of rules with
predetermined sanctions, and primarily punitive.
However, the Biblical usage of the word shows a deep concern for establishing an atmosphere of love, care and
concern, alongside notions of sanctions and punishment.
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Ultimately, it is self-discipline that we are aiming to develop in the lives of our students. Discipline and pastoral care
are therefore largely synonymous, and they appeal to the training of a sound mind and heart into the likeness of
Christ. (2Peter 1:3-10)
AIMS:
The aim of behaviour management at Burrabadine Cornerstone Christian School is to:
TEACH
(Deut 6:1-9; 2Tim 1:5, 2:2; Phil 4:9)
TRAIN
(Prov 22:6)
PREVENT (Prov 22:6; Deut 6:2; 2Tim 2)
CORRECT (Heb 12:4-13)
MATURE (Phil 3:12)
Discipline is carried out in various ways, as outlined in Scripture:
By drill, which leads to habit
By persuasion, which leads to conviction
By perseverance, which leads to understanding
By personal example, which leads to incentive
By encouragement, which leads to self-esteem
By punishment, which leads to repentance
By supervision, which leads to accountability
By forgiving the past, which leads to hope
By consistency, which leads to security
By doing it as unto the Lord, which leads to maturity.
In extreme circumstances, by public admonition, which, in a loving and consistently positive environment, ought to
lead to admission of guilt, and change.
Inconsistency is also a form of discipline; the children soon work out who lets them ‘get away with things’ or which
teacher is of an unpredictable nature. Threats that were never meant to be carried out ought not to figure in a
teacher’s vocabulary. Neither should unrealistic threats be carried out.
The Scriptures say that foolishness, childishness is natural to a child, but discipline will help them grow into maturity.
While we do not seek to curb the child-likeness, the enthusiasm and love of life in a child, teachers need to instil in
him/her, self-control.
Nor does the school accept the explicit or implicit sanctioning to administer corporal punishment by non-school
persons including parents.
In all matters pertaining to behaviour management and discipline the school will aim to observe procedural fairness
to ensure that all parties receive a fair hearing.*
CHARACTERISTICS:
Christian Values and Principles
Every interaction that occurs should be under-girded by Christian values and principles. Respect for the dignity and
worth of each student is of paramount concern. Behaviour management should embrace both positive and negative
aspects of behaviour.

Choice
Students choose their behaviour. Student behaviour choices have both positive and negative consequences.
Confrontation
If students choose their behaviour, then as a staff we confront them in a firm, caring and honest way about the
reality of their behaviour. Students need to be brought to the point of admitting their wrongdoing. For each
behaviour problem, the student answers a set of questions and is interviewed by the appropriate staff member with
the aim of resolving issues.
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Consequences
Consequences of unacceptable behaviour are clearly known and followed by all staff. Students are aware of the
consequences of misbehaviour. Meritorious behaviour is also recognised.
Co-operation
Teachers work together on student behaviour related matters. This encourages mutual support among staff and
passes a powerful message of unity to the student body.
Consistency
A set of guidelines for dealing with behaviour issues maximises consistency at all levels. Ongoing professional
development will assist in ensuring that all staff consistently apply the procedures of the policy.
NB Consistent does not mean identical. There are never two identical behaviour incidents. Student welfare depends on finding
the best way to deal with and care for each individual child, within the framework of a consistent policy.

Communication
Our aim is to communicate with parents at an early stage. Parents are made aware of behaviour, work and uniform
issues before an unsatisfactory situation escalates.

Centralised Record Keeping
All record keeping is centralised. This serves to provide an accurate profile of students’ behaviour, facilitating
appropriate action with individual students.

COMPLAINTS &GRIEVANCE
Full text, no changes made in 2015

Definition:
A grievance is any complaint by one or more individuals regarding the operations of the community, the training
courses and/or the workplace. Some examples of such grievances which may occur are discriminatory
treatment/practices, unfair assessment of course work, sexual or racial harassment, unequal access to learning
resources, work environment problems, unfair work allocation, or unresolved conflicts between students and/or
staff affecting the ethos or operations of the school.
Policy:
As a community that has embraced the teaching of Jesus Christ, Burrabadine Cornerstone Christian School is
committed to dealing with all people with integrity, fairness and compassion. Hence community leaders are to
facilitate the appropriate and timely resolution of all grievances that may arise in the operation of the community’s
activities, training courses and work. Every reasonable effort is to be made to resolve such grievances without any
undue pressure on the grievant, in a confidential manner and in consultation with all parties involved.
General Procedure:
Experience has shown that most potential grievances are best resolved in the normal relationships of a community
committed to integrity, fairness and compassion. Weekly teachers’ meetings, community meetings and interactions
with mentors/tutors naturally facilitate such resolution. As part of this process students will be taught about how
they can work through potential grievances, issues and difficulties in relationships as part of the school curriculum as
well as being informed of how they can notify a grievance.
Grievances involving more serious matters and requiring further investigation, negotiation and/or disciplinary action
are to follow these guidelines. Every attempt will be made to resolve all grievances within 21 days of notification.
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While we accept our responsibility to consult, and to communicate both clearly and effectively with the community,
community members also have an obligation to read notices and newsletters, to attend briefings, and to seek
clarification when required.
All grievances are to be kept confidential.
All formal discussions and processes involving grievances will be documented.
Notifying a Grievance:
Those wishing to express such a grievance should discuss the matter with the person in an appropriate position of
authority (such as the Teacher or Principal).
If this does not resolve the issue adequately (or the grievance relates to that person), the grievant should submit a
detailed written explanation of the issue to the Principal (or the Board Chairman if it involves the Principal).
Students who have a grievance should notify their class teacher, or if this is not appropriate, the principal.
Clarifying a grievance:
A staff member to whom a grievance is expressed (whether in writing or verbally) is to clarify the nature and extent
of the issue as objectively as possible before proceeding. All details should be checked carefully, particularly when
disciplinary action, criminal investigation or issues of personal safety may be involved.
Where it is believed that objective assessment may be difficult due to close relationships or perceived biases, include
one other impartial staff member. Depending on the severity or type of grievance, it may also be necessary to refer
the matter to another staff member who has the skills or experience in dealing with matters of this nature.
Ensure discussions and information concerning the grievance are treated confidentially. However, if it is considered
that there may be a possibility of disciplinary action, criminal investigation or personal safety being at risk, the
matter should then be referred immediately to the main authority on site for immediate and appropriate action.
Be aware of the grievances that may indicate repeated incidents (eg. harrassment) which may constitute a serious
type of grievance.
Treat every grievance seriously and with sensitivity and, most importantly, with confidentiality. What may offend
one person may be regarded as inoffensive by another. Each person’s perception of a situation must be respected.
Resolving a grievance:
In all cases, the resolution of a grievance must be consistent with the philosophy, policy and procedures of
Cornerstone Community.
Discuss the range of resolution options available to the grievant. These may include external options. The process
involved in each of the options and the possible consequences, will also be discussed.
Attempt to resolve the grievance in negotiation with the parties concerned individually and/or conciliating between
them.
The issue should be discussed and if possible resolved within the local staff of the school.
Otherwise a copy of the grievance statement should be provided to the Board Chairman who will attempt to clarify
and resolve the issue fairly and discreetly. This may involve some investigation to ascertain the facts related to the
issue at hand.
Staff may, where necessary, and with the grievants’ consent, refer the grievance to the Principal, Board Chairman or
National Director.
Occupational Health & Safety matters should be referred to the local Workplace, Health and Safety Officer and/or
Committee, who may seek advice from appropriate authorities.
Where a grievance involves an industrial matter, for example, interpretation of awards, claims for additional
allowances, or disputes, the Supervisor should contact the National business Manager, who will then, if necessary
contact the Department of Industrial Relations.
If, after investigation, it is concluded that the grievance is substantiated, both parties should be told of the decision
and immediate, appropriate steps will be taken to prevent the grievance from recurring.
If, after investigation, it is considered the grievance is not substantiated, both parties should be told of the decision,
and the grievant informed that if they are not satisfied with any decision relating to the grievance procedure they
may take the matter to the National Director.
Every attempt will be made by all staff involved to resolve grievances within the framework of these internal
procedures. However, if the grievant is still unsatisfied they may request a review by an external arbitration service
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(through the LEADR Education Scheme). If the grievance is found to be substantiated, Cornerstone Community will
bear the full cost for this service; otherwise the cost is to be shared equally between Cornerstone Community and
the grievant.

Summary of Policies & Procedures

ANTI-BULLYING

DEFINITION:
A person is bullied when one or more other people expose them regularly and over time to negative or harmful
actions. Bullies are people who deliberately set out to intimidate, exclude, threaten and/or hurt others repeatedly.
Bullying is a clear form of harassment. Bullying behaviour can be:
 verbal eg name calling, teasing, abuse, putdowns, sarcasm, insults, threats
 physical eg hitting, punching, kicking, scratching, tripping, spitting
 social eg ignoring, excluding, ostracising, alienating, making inappropriate gestures
 psychological eg spreading rumours, dirty looks, hiding or damaging possessions, malicious SMS and email
messages, inappropriate use of camera phones.
Students attend school to participate in quality education that will help them to become self directed, lifelong
learners who can create a positive future for themselves and the wider community.
Any inappropriate behaviour that gets in the way of teaching and learning at the school and interferes with the
wellbeing of students cannot be accepted.
RATIONALE:
Burrabadine Cornerstone Christian School students have the right to feel safe at school, and we will provide a
positive culture where bullying is not accepted, and in so doing, all will have the right of respect from others, the
right to learn or to teach, and a right to feel safe and secure in their school environment. At BCCS we strive to
provide a Kingdom atmosphere where staff and students relationships is the key quality.
AIMS:
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To reinforce within the school community what bullying is, and the fact that it is unacceptable.
Everyone within the school community to be alert to signs and evidence of bullying and to have a
responsibility to report it to staff whether as observer or victim.
To ensure that all reported incidents of bullying are followed up appropriately and that support is given to
both victims and perpetrators.
To seek parental and peer-group support and co-operation at all times.

Burrabadine Cornerstone Christian School (BCCS)

STUDENT OUTCOMES AND PERFORMANCE
NAPLAN results for 2015
Due to a very small cohort of students, we are unable to report NAPLAN results in order to protect the privacy of
students who completed the assessments.

STUDENT INFORMATION
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School sector -

Non-government

School type

-

Primary

Year range

-

K-6

Total enrolment

-

32

Girls

-

15

Boys

-

17

FTE Enrolments

-

32

Indigenous students

-

4
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CHARACTERISTICS OF THE STUDENT BODY


General composition of the student population: Our student population was similar to 2014.



The Chaplain spent considerable time with students and parents trying to establish links with appropriate
government, social and religious bodies to assist families in need and liaise with the school to help.



The school has a high percentage of students from low socio-economic families, and the school provided a high
level of fee assistance or scholarships.
STUDENT ATTENDANCE 2014

Kindergarten
Year 1
Year 2
Year 3
Year 4
Year 5
Year 6
Whole School Attendance
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91.2%
93.5%
93.2%
94.3%
96%
85.3%
94.3%
92.2%
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Summary Financial Information

Submitted by Mr Matt Ellis
Principal, BCCS, Dubbo NSW
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